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Students and advisors are encouraged to utilize this checklist every semester 
during course planning and registration.

❏ Log into Navigate Student Desktop https://uaf.navigate.eab.com/app/ or 
Navigate Student the mobile app. 

❏ Click Planner Tab/Icon
❏ Add your templates (first time logging in) 
❏ View selected templates (Minor and Major templates)
❏ Add future terms
❏ Expand all lines (optional)
❏ Add courses to terms (specific courses or placeholders)
❏ My Academic Plan

❏ Review warning information (prerequisites) 
❏ Search for specific courses that are placeholders (electives, course 

searches)
❏ Select a course from a list within the placeholder
❏ Remove placeholder after a specific course has been added to the term
❏ Update planned courses as needed such as moving to new terms 

(change of major, semester off, prerequisites, etc.)
❏ Check DegreeWorks for progress to degree
❏ Pin courses (selecting which course when there is more than one to fulfil that 

requirement)
❏ Mark courses as met (manually marking transfer courses from DegreeWorks, 

elective courses, course search rows)
❏ Have your advisor review your plan each semester

❏ *As needed: Review advisor plans. Accept advisor recommendations and add 
those courses to your plan.

To do these steps proceed to the next page. 
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Student Guide to Academic Planning: Student-Initiated

How to access Academic Planning - Planner: 

Academic Planning is accessed through Navigate Student desktop or mobile app
under the “Planner” tab or icon. Sign in here https://uaf.navigate.eab.com/app/
with your university username and password. See the planner video here for more 
information.

Add a Template & Term: 

1. Planner tab, go to the “Planning Tools” panel on the left, click 

https://www.eab.com/
https://uaf.navigate.eab.com/app/
https://uaf.navigate.eab.com/app/
https://player.vimeo.com/video/775937944?h=cf7d441c7c
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/reg/grad/degreeworks.php
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Student Guide to Academic Planning: Student-Initiated

Adding Courses & Placeholders to Terms

1. Using a Template: Click on the three dots to expand or collapse all information 
in the template.

2. View & Select Courses: Click the drop-down arrow and check the box to 
select the course or placeholder. Clicking the arrow will show any courses that 
meet that requirement, was pinned, or prompt you with additional instructions 
to make an informed choice.

3. After checking the boxes on the courses and placeholders then click add to 
term and select the term. You will see the course and/or place holder listed in 

https://www.eab.com/
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• Add a Course Through Search: If you want to take a course that is not on 
your program template, you can search for courses under the Course Catalog 
planning tool.

• Marked as Met: Requirements you have fulfilled in through transfer courses, 
exams, non-course recommendations, and etc. you can mark as met. To do so, 
click on the check box and select ”Mark as Met”.

• Pinning: For requirements that list multiple courses you can indicate which
course will fulfill that requirement. For example: the Social Science GER 
requirement you will use one course to fulfill the first requirement and a second 
course for the second requirement. To do so, click on the drop-down arrow, click 
the three dots next to the course, and click “Pin to…”

• Double Majors and Minors: You can add multiple templates to your plan, 
whether it is multiple majors or to explore other academic goals. Templates that 
match your goals will have a green star.

Tips for Successful Academic Planning

https://www.eab.com/
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Student Guide to Academic Planning: Advisor-Initiated

Use an Advisor Plan: 

1. If your advisor has sent you a Plan, click link under "Advisor Plans".

2. Their suggestions and comments will display in the center of your screen.

3. Your advisor may have sent specific course recommendations and/or 
placeholders organized by term. Review the recommendations and any 
comments on the plan. 

4. To add courses from your Advisor's plan, select the three dots, Add items, and 
then “Add…”. You can add individual courses using the three dots. 

Tip: <RX�FDQ�VHOHFW�PXOWLSOH�FRXUVH�FKHFN�ER[HV�DQG�VHOHFW�³$GG�WR�7HUP´�DW�
the top of the page to move them at once. 

5.

https://www.eab.com/
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How to Enable Academic Planning Notifications

1. Go to the “Account” button on your
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